To: [ENTER THE NAME OF THE TENANT]
[ENTER STREET ADDRESS OF TENANT]
[ENTER THE CITY, STATE ZIP CODE OF TENANT]
Re: [ENTER DESCRIPTION OF RENTED PREMISES]
Rental due for the premises described above are due for [ENTER PERIOD OF OVERDUE RENTAL], in a total amount of $ [ENTER (IN NUMERALS) THE PAST DUE AND PRESENT RENTAL DUE] ([ENTER (IN NUMERALS) THE PAST DUE AND PRESENT RENTAL DUE] dollars.) Pursuant to [ENTER STATE WHERE PREMISES ARE LOCATED] law and the lease on these premises, you must either pay all rental due no later than [ENTER THE NUMBER OF DAYS ALLOWED FOR PAYMENT] days, together with any late fees, or vacate the premises no later than [ENTER DATE BY WHICH PREMISES MUST BE VACATED IF NOT PAID].
If all rental which is past due is not paid, legal or other enforced collection action shall be taken to recover the rental. If permitted by law, legal costs will also be added to the amounts due.
This is an attempt to collect a debt. Any information gained may be used to collect this debt. The creditor is [ENTER THE NAME OF THE CREDITOR (PROPERTY OWNER)]. If you dispute this debt in writing, verification will be provided.
Dated: _________________________
______________________________________________________
For [ENTER THE NAME OF LANDLORD/PROPERTY MANAGER], Landlord
Time posted/delivered:
